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                             Text Messages only please to mobiles

@ St Michael’s Primary – 07595465981   office 01454 867285

@ Emersons Green/Mangotsfield – 07803124099

@ Filton Hill Primary – 07803124101   office  01454 866474
www.abacuspreschool.co.uk
January 2012
Dear Parent/carer

As we have many new parents this term, we would like to re-cap on some of our procedures to help both parents and children become familiar with our routine.

All the staff would like to welcome you and your family to Abacus Pre-school and hope that your child enjoys their stay with us. Abacus Pre-school have an ‘open door’ policy allowing you to visit the pre-school at any time to take part in activities. However, as our priority will be to help settle all the children in our care, we do not allow any parents to stay during a session for the first term as it can be very disturbing for them

A manager will be at the entrance upon your daily arrival if you wish to advise anything that may affect your child’s time with us. As the children’s arrival is a significantly busy and important part of the day, all communication regarding fees, sessions, change of address, holidays, change of collection for your child  etc must be made in writing or may be overlooked. To prevent information going astray, PLEASE  HAND FEES OR WRITTEN CORRESPONDANCE TO A MANAGER.
Many parents prefer to be contacted via text so please let us know if you have not received any since 1st September and we will check your contact number has been input correctly.

Snack time

We appreciate your continued support in providing fruit, salad, vegetables and cereal to share at snack-time. We request that you bring one/two pieces of fruit etc each week to share with the group as we believe the children will benefit from learning that fruit and vegetables can be an enjoyable healthy alternative to sugary biscuits at snack time. The children have all benefited from helping to prepare a variety of fruit and vegetables, and enjoy using the juicer to make delicious fruit drinks and milk shakes. This valuable learning experience is only possible with your support! A fruit bowl is readily available at the entrance for your kind donations
Toilet Training

If your child is not toilet trained, please let a member of staff know. You will need to provide spare Pull-ups (not Nappies), wipes and nappy sacks. Soiled pull-ups will be sent home as we cannot dispose of them on site. Your child MUST arrive in pre-school in a DRY clean pull-up or you will be called in. We are not a nursery with a higher ratio of staff, so although we try to support the parents by changing the child, it can be detrimental to the rest of the group. As all staff are required to engage in planned activities you may be called in to change your child if the staff ratio is deemed to be unsafe for the majority. Our fees reflect we are not a nursery and therefore cannot guarantee you will not be called to change your child whilst they are in our care.

Fees
 All invoices are issued around the 20th of each month to give you prior notice of amount required but are not due in full until the 1st day of every month. 

If you do not pay any fees as you are claiming the Nursery Education Grant and attend no more than the 15 hours, you will be invoiced ONCE per term to reduce our use of paper.

If you do not have access to the internet please pay by CASH and give your payment to a manager in an envelope marked with your child’s name. Please note we do not accept cheques. 
Our preferred method of payment is BACs paid direct into our bank account (please use your child’s name as a reference or we will be unable to trace the payment!)

Abacus @ Filton Hill - sort code- 30-62-32   Acc No. – 23895868
Session requests for September

Please return your session requests promptly we shall endeavour to meet your requirements.
Health and Safety

To maintain the safety of all children, ensure your child has entered the Pre-School room prior to your departure and not left in the outside play area.  This is not used until a full register of attendance has been taken and a member of staff is able to supervise.  To ensure we adhere to the correct staff ratio that maintains the safety of all children, may we request your child is collected promptly at the end of each session. Late collection will incur a charge of £30.00.
All children are registered on arrival, staff have planned and prepared activities to meet the childrens interests and development. If you are aware that your child will not be attending their session please text or leave a message so staff are aware and make necessary arrangements.
Any child arriving without prior notice/arrangement may not be able to attend if staff ratio has been managed due to lack of attendance.
Staff

All staff have their name on their shirts so you are able to identify them and their photos are displayed on the notice board. The team looking after your child are as follows, although we often have different staff from other Abacus sites who assist:
Nicky Pontin
        Director

Jayne Baggott
        Director
Amanda Lacey            Manager/SENCO

Sam Hawker               Deputy Manager/SENCO

Ashton Elliott               Curriculum Leader

Kirsty Higss                 General Assistant 

Rosie Edwards            General Assistant  

Over the Christmas period Jasmin moved on to another setting to gain experience as required in other age groups for the qualification she is presently studying for. We shall miss her greatly and look forward to her visits. Rosie Edwards has now joined our team and will take over Jasmin keyworker role. We are very much looking forward to working together.

All members of staff are valued equally and will be able to help you with any queries.

Clothing 

 PLEASE clearly label ALL your child’s belongings as many children cannot recognise their shoes and coats.
As we encourage the children to be as independent as possible during the session, as well as being actively involved in the mixing of paint/making play dough/preparing snacks, it is advisable to dress them in old clothing or to purchase a red Abacus T-shirt . Your child will be asked to change into different shoes whilst playing inside – slippers or clean footwear – to ensure the play room is always hygienic for the  children to lie on to play. Wellies can be brought in to keep for messy play if you prefer.

We are always grateful of any spare clothes donations you may have to keep on site as we can get very messy and wet!!!!!!!! Please return any items borrowed thank you.
Children staying for either afternoon or full-day care will need to bring a NAMED packed lunch. Please support us with our healthy eating and do not include any chocolate bars/sweets as it is very difficult to manage in a whole group situation. Although we try to encourage all children to eat the lunch you provide, we cannot enforce it, therefore all packaging/leftover food will be returned to your child’s box to enable you to monitor their diet.

Please ensure we are aware of any allergies. Drinking water will be easily accessible throughout the day, and milk will also be provided.
We are hoping to be able to take some of the children to the library this term. If you are able to help please advise a member of staff. We are hoping to go on Tuesday 31st January and Tuesday 7th February, taking half of the children one week and the other half the following week. Please make sure that if your child attends a Tuesday morning session they need to be here on time as we will be leaving preschool at 9am.
At the end of January we will be sending out a summary of your child’s development, attached will be a cover letter so if you have any questions or comments we would like to hear from you. Children who have recently started at pre-school or have had a long period of absence will receive a mid –term review in April once staff have managed to observe and collate developments. As always if you wish to discuss your childs progress etc please advise a member of staff.
A ICT permission slip has been placed in your file please read complete and return ASAP with thanks.*
Many Thanks
A Lacey   SHawker  
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